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Once the user logs in,  
Permissions granted when the user was created (Manage > SSO USERS > ADD) will display their menu bar. 

This User can Manage, Report, and Create RMAs & Purchase Orders 

Available Storerooms:  All storeroom permissions will display within the hierarchy. 

• No storerooms listed?  Admin must create a Storeroom permission for the user to be able to create reports.
o (Manage > Storeroom Permissions > ADD).

• See also: Manage > Storeroom Permissions

<- Select Option



 
 

 

 
 
  



Distributor Level
Company Level
Division Level

Location

Hierarchy - How it works

Creating a new Location



  Hierarchy: How it works 

Here’s how it works. 

• Each Master Distributor has clients;   

(Vested Companies with contractual agreements.) 

• These clients are identified by Distributors;  

(These can be other branches within the Master Dist. Or their customers that they have) 

• The Distributors have their own clients we’ll call them Companys;   

(Master Dist Branches/ Mast Dist Customers) 

• A Company may have other locations or Divisions;  

(Branch or Customer divisions) 

• These Divisions may also have different Locations; 

(Branch or Customer locations) 

• In these locations the STOREROOM resides.  

(Final destination of the Machine) 
 
We refer to this as the hierarchy  

What you see in your hierarchy is defined in the SSO User Record.   

Parent Organization field selection assigns the Level of access within the Distributor 
Heirarchy.   

 

• Distributor, Company, Division, or Location. 

Everything under the assigned level is part of your hierarchy. 
             
  
 

 
  



Manage > Storerooms:  Creating a New Location for Machine 

Authority Level:  ADMIN 
Location:  access@securstock.com     Manage > Organizations 
Login:  Use your SSO login credentials 
What you need:  Prior to Creating  a New Company, Division, or Location within your hierarchy  

 

Name of the Company the Machine will be located at. 

Division Name, City, State 

Company, Division, City or Street 

• If multiple machines are at a facility department of building  

Managing Organizations 

• Select Manage > Organizations 

 

Your level of authority access will become available. 

CREATE A NEW COMPANY:   

• RIGHT CLICK on the “D” and create a new /COMPANY 
o Type in the Name of the Company that the machine 

will reside. 
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CREATE A NEW DIVISION:   

• RIGHT CLICK on the “C” and create a new /DIVISION 
o Type in the Name of the DIVISION that the machine 

will reside. 

It is suggested that you put the Company/City/Branch ID 
 

CREATE A NEW COMPANY:   

• RIGHT CLICK on the “L” and create a new /LOCATION 
o Type in the Name of the LOCATION that the machine 

will reside. 

It is suggested that you enter the Location: Company /Street or 
City 

 

 
You now have a new location for the machine to be transferred to. 
  




Roles and Permissions

Why isn't there a Heirarchy showing?



Storeroom ROLES AND SSO PERMISSIONS 

Let’s begin with an understanding the difference between roles and permissions. 

Roles are used on the User Interface or UI which is the storeroom database. 
It’s local, you can touch it, interact with it.  User interface = physical direct contact. 

Roles are assigned to the machine storeroom, via the user administration record of the database. 
They are unique only to that storerooms database.   

The user record defines all the information that will be used to access the machine, be applied to transactions, notifications, and reporting. 

Basically, at the UI level you are either a user who will only perform transactions,  
or an administrator that will be interacting with receiving, restocking, cycle counting, and alerts only at the machine. 

Administrators that only interact directly with machine level usage need a User Administration record and assigned a Role within the storeroom 
database itself allowing interaction with the machine.  

Administrators that will be managing inventory, ordering, receiving, reporting, and user management, anything that would require interaction 
directly with the Database will require an SSO User Record with permission assignment.  

No user record on the machine = no access into the machine. 

An SSO User Record assignment will create Storeroom Permission and a User Record to any machine within their Parent Organization downward 
through to each machine within the users hierarchy. 

• It’s Important to note that the removal of a user from SSO Users will not delete the User Administration record from the machine.

Permissions SSO User Record / Storeroom Permission 

There are many factors to consider in creating an SSO User record and Storeroom Permission. 

1. At which level within the Hierarchy will the user have permissions?

2. What permissions will be granted to the user?

a. Permission options

3. Storeroom Permission: Granting

4. Verifying the Records

 

_____________________



So why isn’t their Hierarchy tree on the Dashboard? 

Well the reason being is they must now have at least 1 designation within the hierarchy level to be able to see the Storerooms that they must 
interact with. 

Although their level within the organization has been established we have the ability to restrict access all the way down to a Location level if that is 
that is required regardless Parent Organization assignment.   

Review: 

• We created an SSO User record

o Assigned them a position within the hierarchy

o Granted them permissions (Can Manage SSO users/permission and Storerooms) based on their responsibilities.

The result is that they have access to SSO Dashboard and the permissions to Manage and Report but we Haven’t told the Storerooms that the user 
has permission to interact with it. 



1. SSO User Record:  Create and Grant Permissions

Email First Name Last Name Parent Organization Active 
Manage  

Users 
Manage  

Orgs 
Manage 

Storerooms 
Clone Storerooms Reports 

Purchase  
Orders 

SSO Login Record What Permissions the User has within the set Hierarchy 

email@ Hierarchy Level Y/N  X  X  x 

• This regional access applies to your Parent Organization assignment. (Heirarchy)

• Assigned permissions only apply to your level in the hierarchy and downward.

This is telling the system what you have permission to do within a storeroom

1. Access:  LOGIN to access@securastock.com

2. Navigate to: MANAGE > SSO USERS

3. New User = Select +Add button

a. EDIT existing user = Select Search Filters; enter data into any or all of the search boxes to locate the user.

b. Select the EDIT icon to edit the record from the Search Summary
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REQUIRED fields have “RED” asterisk 

• UserName = email address

• First Name

• Last Name

• Email address (again)

• Parent Organization
  Define which level is applicable to this users’
position within your company.
o Distributor will allow interactions with all

companies, divisions and locations below it.
o Company will allow interaction with all

Divisions and location under that company.

• Password
o Wither user selected or use a standard

default which can be changed by the user
once the login.



     Permissions: Options 

• Can manage SSO Users/Permissions
Add Users and grant permission at the same level they possess.

• Can Manage Organizations
Add or Edit Organizations within their Dashboard Heirarchy.

Be very cautious with this permission as changes in storeroom locations can affect reporting

 Organization creation errors cannot be deleted!  Removal can only be obtained by issuing a
support ticket request.

• Can Manage Storerooms
Confirm Online of Offline, View Description, Product Type, Location ID, Last Sync, U*I /CUI software
versions

• Can Clone Storerooms
Be very cautious with this permission

  Cloning is a high-level function that is literal and cannot be undone.

• Can Access Reports
SSO Reporting (Transacations, Inventory Reports, or Inventory Searches) from the Dashboard using any
or all storerooms within their hierarchy to create regional reporting.

• Can Manage /Submit Purchase Orders

Be very cautious with this permission it will bind your company to any/all purchases they generate.

Once an SSO User Record is created and the user logs in at access@securastock.com the below image reflects what their Hierarchy Tree of 
permissions looks like. 
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Now, when the user logs in to: 
access@securastock.com 

Their Dashboard is filled with the storeroom / 
databases they have access to interact with via the 
cloud.  

Their interactions are based on the permissions 
that have been granted in their SSO User Record 
and confirmed in the Storeroom permission. 

- SSO Users/Permissions 

- Storerooms 

To verify that a record has been created. 

• Double click on any of the Storerooms to open it
• Navigate to:  Configuration > Users

• Click on:  The sort icon next to Role

You will be able to locate the record that was just added. 

  This is true for each of the Storerooms assigned in the Storeroom Permissions “Organization” field for that user. 

  Deleting Storeroom Permissions does NOT delete the record from the Storeroom it will only remove it from the 
Heirarchy on the Users Dashboard.   

If you wish to completely remove the user from the system, it is best to EDIT the ACTIVE field to “N” until all reporting 
has been completed  

DELETE  a user will affect TRANSACTIONS the user has in the system. 

mailto:access@securastock.com


 4. Verify the user records that you created.

1. Login to access@securastock.com using the user record and password.

2. Verify that Hierarchy is in place.

3. Verify that the Dashboard Options are in Place.

  →  
4. Log out.
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Assign Storeroom Permissions 
When a user needs to interact with one or more storerooms to assign users, add products, notifications, reporting etc. they will need to have a Storeroom 
Permission themselves.   
** Storeroom Permission on the Dash board does not give access to the machine in its physical location unless the User Administration Record is edited to 
include physical access to the storeroom machine itself.  

1. The user must have a Single Sign-On User Record to add Storeroom Permissions.

Based on the above permission assignment this is what they see when they log in 

o Notice that Manage Option is not available.

o They do not have any administrative permissions granted regarding management of Storerooms

PERMISSION UN-CHECKED Permission CHECKED 



2. Assigning a Storeroom Permission. 

Path:  https://access.securastock.com  > Login > Manage > Storeroom Permissions 
1. Its best to search for a user just in case they are already in the system you can view their current storeroom permissions. 

2. Click Add to create a new Storeroom Permission. 

 

 
3. Using the drop-down options for each field  

o Select the user. 

o Organization:  This will reflect the Permission YOU have within the Heirarchy. You will be able to assign the new permission by Company, Division, or 

Location. 

o The level of Organization encompasses that level and below. 

▪ COMPANY > will see all Divisions, Locations and Storerooms within the Locations. 

▪ DIVISION > will see all Locations and Storerooms within the Locations.  

▪ LOCATION will see all the Storerooms within that Location 
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o Role for Organization: This will generate a User Administration Record within the Storeroom(s) using the rights of the Role Selection and the level 

within the Organization. 

Roles  
o USER:  Basic user – The majority of users will be assigned this role  

o ADMIN:  Data management user – This role is reserved for those that maintain the data. Most sites will have no more than two Admins. 

o POWERUSER:  Reporting user – needs access to reports. Examples: managers, supervisors or analysts 

o MANAGER:  Inventory management user – This role is only assigned to those that directly manage inventory data. Examples: Purchasing 

Manager or Inventory Analyst  

o CREATE the Record. 

----  IT IS IMPORTANT TO NOTE THAT THIS DOES NOT GIVE THEM PERMISSION TO ACCESS THE PHYSICAL LOCATION OF THE STOREROOM.  ---- 

  3.  Storeroom Permission:  Granting  

1. Access:  LOGIN to access@securastock.com  

2. Navigate to: MANAGE > STOREROOM PERMISSIONS 

3. Search Filters:  click to Open. 

a. User:  Use the drop down arrow to locate and select the user 

b. Click Search to locate any Permissions that have already been granted for the user. 

i. If no permissions exists,  

1. Select the  +add button 

FIELDS 
• User:  select user from the drop down menu. 
• Organization:  (We will assign a permission 

down to a  Location). 

  All storerooms within the Location will have a 
User Record added to it. 

 

 

 

 
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Manage > Storerooms:  Move Machine Location 

Authority Level:  ADMIN 
Location:  access@securstock.com     Manage > Storerooms 
Login:  Use your SSO login credentials 
What you need:  You will need the SERIAL NUMBER FOR THE MACHINE 
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SEARCH FOR THE SERIAL NUMBER 

 

Edit Storeroom information  

You will need to edit the following fields: 
o Edit Description:   
o Edit Location 

 

• Click on the edit icon within the summary line for the machine. 

 



• Type in the Description of the Machine. 

Company and physical address of the machine is 
helpful. 

 

• Select the LOCATION ID using the drop down 
arrow 

 

 

• Click on Update to complete the move of the 
machine. 
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SSO RMA CUSTOMER FORM 
 

In a web browser, navigate to: https://access.securastock.com/sso/rma 

 

If you are not already logged into the SSO, you will be prompted for your credentials before the RMA page will 

appear. 

 

RMA SCREEN 

 

The RMA Screen shows all the RMAs associated with your organization and their status. 

 

 
 

NEW RMA 

MACHINE INFORMATION - STEP 1 OF 4 

1 Create New RMA Click on the “New RMA” button 

2 

 

A NEW RMA WILL GENERATE 

3 

 

MACHINE SERIAL NUMBER   *REQUIRED 
FIELD* 
Select the relevant machine from the dropdown list. 
 
EXISTING SUPPORT TICKET # 
If there is a ticket already addressing this issue enter 
the ticket number here.   
 
NOTE: This is important so that support can tie the 
two requests together. 

Click “Next” to proceed. 

 

https://access.securastock.com/sso/rma
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DEFECTIVE COMPONENT - STEP 2 OF 4 

 

DEFECTIVE PART   *REQUIRED FIELD* 
Select the part you need to replace from the 
dropdown list. 

DEFECTIVE PART SERIAL NUMBER 
Enter the serial number of the defective part. 

DESCRIBE THE MALFUNCTION 
Briefly describe how the part is malfunctioning. If 
there is an existing ticket, copy a sentence 
regarding the problem from it and paste it here. 

DATE DEFECT DETECTED 
Select the date when the malfunction was noticed. 

OTHER DETAILS 
Enter anything else that is relevant. 

Click “Next” to proceed. 

 

SHIP TO – STEP 3 OF 4 

This information must be completed for the person 
that will be receiving the new part.  You may be 
receiving the part, but you could also be sending the 
part to a Branch Manager, Field Representative, 
Customer, etc.  

 

 

 

FIELD NAME  INFO NEEEDED 

RECIPIENT NAME    *REQUIRED FIELD* Name of person to receive the new part. 

RECIPIENT EMAIL  

Email address of person to receive the new part. Must be 
completed for recipient to receive RMA status updates. 
Also, international shipments require this information for 
customs documents. 

RECIPIENT PHONE *REQUIRED FIELD* 
Phone number of person to receive the new part. Shipping 
companies require this information in case they need to 
contact someone regarding the delivery. 

COMPANY NAME *REQUIRED FIELD* Company Name where new part will be shipped.  

ADDRESS LINE1 *REQUIRED FIELD* Address where new part will be shipped. 

ADDRESS LINE2  Additional address information, if necessary.  

CITY *REQUIRED FIELD* City where new part will be shipped. 

STATE *REQUIRED FIELD* State/Province where new part will be shipped. 

ZIP/POSTAL CODE   *REQUIRED FIELD* Zip/Postal Code where new part will be shipped. 

COUNTRY    *REQUIRED FIELD* Country where new part will be shipped. 

 

After completing the ship to information, click “Next” to proceed.  
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SHIPPING CARRIER - STEP 4 OF 4 

 

Select the shipping method for the new part 
delivery. 

 

Note: Urgent requests must be submitted and 
approved by Support by 2:00PM Eastern for 
same day shipment. 

 

 

FIELD NAME  INFO NEEEDED 

URGENCY    *REQUIRED FIELD* 

Select from the dropdown: 

• Ground: [default] Standard shipping, SecuraStock 
pays for shipment. 

• Next Day Air (US only): Customer must provide 
Shipping Carrier and Shipping Account # for expedited 
shipments. 

• Air (Other Countries): Customer must provide 
Shipping Carrier and Shipping Account # for expedited 
shipments. 

SHIPPING 
CARRIER 

 Required for Next Day Air or Air shipments. 

SHIPPING 
ACCOUNT # 

 Required for Next Day Air or Air shipments. 

INCLUDE PREPAID 
RETURN LABEL 

*REQUIRED FIELD* 

Select from the dropdown: 

• No: [default] New item shipment will not include a 
return label. 

• Yes: A return label will be included in the new item 
shipment for the return of the defective part.  You will 
be invoiced for the return shipment after the label is 
generated. 

After completing the shipping information, click “Submit RMA” to proceed.  The RMA will begin processing and a 

Support Ticket will be created.   
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SUPPORT TICKET CREATED BY RMA SUBMISSION 

As soon as the “Submit RMA” button is clicked, a ticket is created. If there is an existing ticket SecuraStock 

Support will merge the tickets together.  The new ticket will include all of the information you completed in the 

SSO RMA. 

 

The Support Team will review the RMA and approve or reject it for shipment. 

RETURN DEFECTIVE PART 

 

Once the RMA is created it will be visible on the RMA screen.  When you are ready to ship the defective item 

back to SecuraStock, you need to return to this screen and locate the RMA.   

 

PRINT THE RMA FORM 

Click on the “Print” button to download a PDF of your completed RMA form.  You need to print this document and 

include it in the box with the defective item.  Failure to include this paperwork with the defective item could result 

in your item not being properly credited. 

 

ENTER RETURN SHIPPING INFO 

Once the defective item is properly packaged and 
ready to ship, you should enter the shipment’s 
Tracking information so all parties are aware that the 
item is on its way. 
 
Click on the “Enter Return Shipping Info” button to 
open this section of the RMA.  Enter the tracking 
information, then click “Submit. 

 
 

 

 

 



 

 

 

  



Purchase Order Workflow



SSO: Purchase Orders > Orders 

 

The Online Purchase Order feature allows Distributors to order machines and accessories on their time table. 

1.  Login to the Single Sign On (SSO) https://access.securastock.com 

 

2.  • Select Purchase Orders drop down 

▪ Select Orders 

 

 

3.  Purchase Orders:   • Create New Purchase Order 

• Search for a previous order 

• Resume work on a Purchase order 

 

 

 

4.  New Purchase Order: Walk through process and requirements for Purchase orders. 

 

5.  Search Filters: Search by any relevent element of a Purchase Order to locate. 
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SSO: Purchase Orders > Orders 
6.  Summary Table Elements • SecuraStock Sales Order Number 

• Customer PO 

• Status 

• Short Order Description 

• Submitted by 

• Approved by 

• Requested Approver 

• Create Date 

• Actions:  Print, Copy, Continue, Delete 
 
Next 

 

 

 

7.  Step 1 - ORDER 

 

 Red Asterisk indicates required fields 

• Enter Purchase Order number 

• Short Order Description: 
o Identify your machine or Customer account that the machine is being placed at. 

• If this order requires approval keep the check box checked. 

• Enter the approved from the drop down list. 

• If none is required then uncheck. 

• Order type:  Slectt from the dro down menu 

• Attach the Purchase order to this order 
NEXT 

 



SSO: Purchase Orders > Orders 

8.  STEP 2 - Machine Confirm selection by selecting NEXT 

 
 

9.  STEP 3 - Product Form 

 

Machines:  Select the quantity of machines you want to order. 
Select any accessories you wish to add to the order. 

Ie: extra bins, access items, cards, fobs, stickers, etc. 

Accessories:  Select Accessories 

Next 

 

 
 

10.  STEP 4 – Order Summary 

 

• Review and confirm your order. 
o Back to add or delete items.  

Next  

 

 

 

  



SSO: Purchase Orders > Orders 
 

11.  STEP 5 – Distributor Accounts Payable Information 

 

Red Asterisk indicates required fields 

• Complete the form.  

Next 

 

 

 

12.  STEP 6 – Distributor Branch 

 

Red Asterisk indicates required fields 
Who needs to be contacted regarding this order. 

• Complete the form.  

Next 

 

 

 



SSO: Purchase Orders > Orders 

13.  STEP 7 - Shipping 

 

Red Asterisk indicates required fields 

• Complete the form.  

Next 

 

 

 

  



SSO: Purchase Orders > Orders 
 

14.  STEP 8 – End User 

 

Red Asterisk indicates required fields 

Where is the part going contact information. 

• Complete the form.  

Next 

 

 

 

15.  STEP 9 - Configuration 

 

Red Asterisk indicates required fields 

Not required to complete 

• Complete the form.  

Next 

 

 

 

  



SSO: Purchase Orders > Orders 

16. STEP 10- Notes • Add a note to the ordering department.

• Back to review through screens.

• Submit Order – Complete



Purchase Order Workflow 
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Purchase Order Workflow 

Overview:  This introduction to ordering your Securastock products through the Purchase Order feature will get you 

familiar with the Steps to completion, editing, and copying and printing your orders. 

Shortlist - You will need: 

Step Required 

1 Order 

- Purchase Order number 
- Short Description of order 
- Machine Type 
- Any file attachments for the order 

2 Machine Information - Confirm Machine and Color 

3 Product Form 

- Bins:  All bin sizes, color, and part numbers 
- Badge Reader type:  

805 is the Standard, 
800 is used if Badge Test request indicates it is required. 

- List of accessories if desired. 

4 Order Summary Review n/a 

5 Distributor Accts Payable Info 
- Distributor (Your company)  / branch address 
- Accounts Payable Contact information 

Name, Email address, phone number. 

6 Distributor Branch info 
- Distributor Branch Contact for machine:  

Name, Email address, phone number 

7 Shipping information 

- Shipping method option 
- Prepay, collect, schedule your own. 

- Where is machine being delivered. 
Company Name,  
Ship to address  
Contact name, email, phone 

8 End User information 
- Final Destination Location for machine 

Full address  
- Local Machine level administrator to be loaded into database. 

9 Machine Configuration info 

- Which method will you use to access the machine? 

PIN Default 

Biometrics Facial Recognition 

Universal Badge Reader Badge Test Request to be completed and sent 
in for testing and programming of the Access 
Reader.  

Standard RFID RFID Fob, Card, Sticker 

10 Order Notes - 



Purchase Order Workflow 
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LOCATION:  Access:  https://access.securastock.com

Login:  Login with your Single Sign-On Credentials. 

Once you are logged in. Your Dashboard will appear, the Menu options will reflect your level of permissions. 

Purchase Order Table - Overview 

Location:  On the Dashboard Menu Options select:  Purchase Orders > then from the submenu: Orders 

The Purchase Orders Table displays a summary list of all Purchase Order entries. 

Some of the key fields of interest are: 

• Status of Order

• Customer PO

• Submitted by

• Approved by

• Created Date

There are several action options:  

• Print:  Print the current purchase order will download a pdf version of the Order Summary for printing

✓ Be aware that incomplete POs will not contain all information. 

• Copy:  Copy the selected PO use as a base for a new PO order.

✓ Advance through the steps and complete blanks areas and edit other fields as needed. 

• Continue:  Pick up where you left off

• Delete:  Delete the order.

 Search any field or combination of fields to locate previous orders. 

https://access.securastock.com/


Purchase Order Workflow 
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Entering an Order 

  Select the Purchase order icon to begin a new order. 

Begin. Step 1:   

Mandatory Fields:  All mandatory fields are noted with an asterisk. 

 Customer PO Number:   Your Company Purchase Order ID 

 Short Order Description: Its common to use the machine type and color 

 Order Type:  Drop down selection of the Machine 

 Distributor Name:  Defaults to the assigned Distributor Level of your SSO User record. 

 Customer Attachment: You may include a copy of your Purchase order if desired. 

 When editing:  Previously attached files will show options to the right of the Choose file button 

. 

- file:  Click on file to download the file for viewing.

 delete:  Click on the checkbox to delete the attachment. 

Select  to continue. 



Purchase Order Workflow 
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Step 2:  Machine 

Machine Type:  Click the drop-down arrow to select the Machine Type and color you wish to configure an order for. 

 Review the machine/color selection is correct. 

Select  to continue. 

Step 3:  Product Form 

In this section you will select the machine and additional items you wish to add on to your order. 

 When selecting the machine, all the items that come with your machine package will auto select. 

 Re: Securastock machine orders: Bins, dividers, and fences will be noted as storage, any overage will be 

calculated and adjusted as needed once it is submitted.

Quantity:  Select quantity from the drop-down list. 

 Select  to continue. 



Purchase Order Workflow 
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Step 4:  Order Summary 

Review your order summary. 

Note:  Current Lead times on machine builds are noted below the order summary.  Lead times are updated often and 

may vary between machine types. 

  Note that the first year of software and support fees are prorated.   

        Fees will be due again each January for the year.  

 

Select  to continue. 

 

Step 5:  Distributor Accounts Payable Information 

All invoicing by SecuraStock is completed via email to your company AP.   

Enter the Mandatory “” information regarding Accounts Payable for your company in this section.  

• Company, Full Address  

• AP Contact name, email, and phone number 

 

Select  to continue. 

 



Purchase Order Workflow 
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Step 6:  Distributor Branch 

Enter the Mandatory “” information regarding Company Branch information. 

 

Select  to continue. 

 

Step 7:  Shipping 

Enter the Mandatory “” information regarding:  Shipping to information. 

You may also request a ship date; and include the planned installation date to your record. 

 

 

 

Select  to continue. 

 



Purchase Order Workflow 
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Step 8:  End User 

The end user information is used to build a location for the machine to reside within your company hierarchy. 

Note:  New Customer = Yes  This indicates that a location does not currently exist and will be built 

             New Customer = No   This indicates that a location already exists for this end user and the site ID will indicate  

             the location that you would like the machine placed into.       

  If no site is indicated machine will be placed into “Unassigned” Location within your heirarchy.       

 

Select  to continue. 

 

  



Purchase Order Workflow 
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Step 9:  Configuration 

 

Which method will you use to access the machine?   PIN, Biometrics, Universal Badge Reader, or Standard 

RFID (fob, card)  

o The default is PIN/PWD.  

o Universal Badge Reader requires a Badge Test Request to be completed and to be sent with a 

sample badge for testing and programming for the reader. 

 

✓ Badge test request forms can be obtained from support@securastock.com 

Select  to continue. 

 

Step 10:  Notes 

Enter any notes regarding the sale that have not been covered in the steps. 

 

 

 

Once the order is submitted, you will be directed to the summary. Verify Status of submitted. 

You may Print a PDF of the order details, Copy the details to a new order, or Edit this order and re submit. 
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