


*All RED asterick fields must be completed.

Default = 1  note: cycle count at installation will make the correct adjustment

view options 

This is the summary of Categories created at: Configuration > Product Categories

Default = 0.0001 when using the "UPLOAD TEMPLATE

packaging is noted using the UoM

This may be used as a photo reference to any valid web addressview example

Identifies item as Consignment. allows a specific Advanced Search Option for consignment.

https://www.securastock.com/store?lightbox=dataItem-jiudxt8s
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close

Y = select to view  

N = Not active.  
This option will keep transaction history intact but will no longer be able to be transacted. or visible to the 
user.
see also: Deleting a record from database. 
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Save the chosen format to the desktop or another folder on drive or network.
close





On Demand Entry Sheet_Printing.docx 

Download On Demand Entry Sheet – Printing sheet 

1 Login to the SSO Site address:  https://access.securastock.com 

2 Open the storeroom 

3 System Inventory • System Inventory tab, > Tools >  click on the drop down

• Select Download On-Demand Entry Sheet

4 Save and Print • Save the pdf file to your desktop

• Print file

5 Additional information The On-Demand Entry Sheet is also available as a quick print button on 
the  following : 

• Configuration > Jobs

• Configuration > Machines

Visit the online manual for further information. 

• Login to:  www.support@securastock.com
o Locate your choice of manual under

o View online or download a copy.

close

close

https://access.securastock.com/
http://www.support@securastock.com


224096 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

347657201 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

3813013 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

llllllll

38951508 Scan = 1 PK 
Min/Max: 1/1 UOM: PK

TAPE ELECTRICAL 18MMX20M
RED
TAPE ELECTRICAL 18MMX20M
RED

3MECOLORFL-RED Scan = 1 EA 
Min/Max: 20/40 UOM: EA

TAPE ELECTRICAL 18MMX20M
WHT
TAPE ELECTRICAL 18MMX20M
WHT

3MECOLORFL-WHI Scan = 1 EA 
Min/Max: 20/40 UOM: EA

CABLE TIE BLK 50LB 11IN
100CNT
CABLE TIE BLK 50LB 11IN
100CNT

3MECT11BK50-C Scan = 1 EA 
Min/Max: 20/40 UOM: EA

TAPE ELECTRICAL TEMFLEX
BLK 3/4X66FT
TAPE ELECTRICAL TEMFLEX
BLK 3/4X66FT

3METEMFLEX Scan = 1 EA 
Min/Max: 20/40 UOM: EA

FILTER P100 OV WELD 2CNT     FILTER P100 OV WELD 2CNT     

3MS2097 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

that thingthat thing

4009044 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

whatever the thing iswhatever the thing is

4009045 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

more stuffmore stuff

4101296 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

whatever stuffwhatever stuff

4104147 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

this thingthis thing

4104155 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

SOMETHING ITEMSOMETHING ITEM

4505073 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

Safety Vest, OrangeSafety Vest, Orange

4517141 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

SanDisk Solid State Drive            SanDisk Solid State Drive            

5306 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

BUSS GMA2A MINIATURE FUSEBUSS GMA2A MINIATURE FUSE

5461 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

Apryle TestApryle Test

55 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

Scotch Double-Sided Tape
Permanent
Scotch Double-Sided Tape
Permanent

57-071-038 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

DEBURRING BLADES updated   DEBURRING BLADES updated   

5754007 Scan = 1 EA 
Min/Max: 20/40 UOM: EA

Location: IMS - System Inventory > Tools > Print Barcode Labels

Print labels at 100% to assure that barcodes will scan correctly.

close

close



Inventory_Tools_Cycle Count.docx 

Inventory > Tools > Cycle Count 

• The intelligent cycle count module uses smart algorithms to suggest items to be cycle counted.

• Regular CYCLE COUNTS over the course of a year will maximize its accuracy.

• Generating the list is 1-click; counts can be recorded using your computer, smartphone or printed paper.

1 Location Inventory > Tools > Cycle Count 

• Login to the SSO

• Open the Storeroom

• Inventory > Tools > Cycle Count

next

close



Inventory_Tools_Cycle Count.docx 

2 Cycle Count OPEN 

• Overview

Open:  The window opens showing all OPEN Cycle Counts. 

Closed:  Click to view all closed Cycle Counts. 

Generate:  Generate a new Cycle Count 

Advanced Search:  Locate a specific Cycle Count using: 

• Unique Cycle Count Count ID

• Date Range

• Open:  Y/N

• Sequence Number

Table Summary:  

• Cycle Count: Unique ID number

• Date Created: Start Date

• Number of items:  Number of Items remaining that have not
been adjusted.

• Record Counts: Continue working on the Cycle Count.

continue 

close



Inventory_Tools_Cycle Count.docx 

3 Cycle Count CLOSED: View previous cycle count data.

• Select:  SEARCH or VIEW INFO to view the summary counts on each item from System Inventory.
Each item is noted whether or not it has been updated and the quantity adjustment change. 

close

continue
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4 Generate:    Select an action from the image below to learn more or continue 

close

continue
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5 Smart Cycle Count List: Generates a new Cycle Count session and displays the list for 
adjustment. 

• Each cycle Count has a Unique ID

MARK CYCLE COUNT CLOSED:  

EXPORT CYCLE COUNT: 

• PDF: Take the Cycle Count list with you to the site in PDF.

• EXCEL:  Edit the file on from your computer then import it back
into the cycle count.

PROCESS:  Saves the current changes but does not adjust System 
Inventory.   Used to pause a session for later. 

PROCESS AND MARK CYCLE COUNT CLOSED:  Saves the changes, 
Processes the update changes to the inventory table then closes the 
count. 

CHOOSE FILE / IMPORT:  You must select xlsx file first then import 
excel button to change the table. 

• You will still need to Process to save and continue later or
Process and mark closed to complete the session.

close

continue



Inventory_Tools_Cycle Count.docx 

6 Smart Cycle Count List with 
Inactive items 

Generates a new Cycle Count session and displays the list of all items 
that have not had any transactions for adjustment. 

• Each cycle Count has a Unique ID

MARK CYCLE COUNT CLOSED:  

EXPORT CYCLE COUNT: 

• PDF: Take the Cycle Count list with you to the site in PDF.

• EXCEL:  Edit the file on from your computer then import it back
into the cycle count.

PROCESS:  Saves the current changes but does not adjust System 
Inventory.   Used to pause a session for later. 

PROCESS AND MARK CYCLE COUNT CLOSED:  Saves the changes, 
Processes the update changes to the inventory table then closes the 
count. 

CHOOSE FILE / IMPORT:  You must select xlsx file first then import excel 
button to change the table. 
You will still need to Process to save and continue later or Process and 
mark closed to complete the session. 

close

continue
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7 Physical Inventory /  
Entire Storeroom Count: 

close

continue
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8 Physical Inventory / Entire 
Storeroom Count  
with Inactive items: 

close

continue
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9 

Advanced Search: 

Advanced Search:  Locate a specific Cycle Count using: 

• Unique Cycle Count Count ID

• Date Range

• Open:  Y/N

• Sequence Number

close

continue



Inventory_Tools_Cycle Count.docx 

10 Summary Table: Table Summary:  

• Cycle Count: Unique ID number

• Date Created: Start Date

• Number of items:  Number of Items remaining that have not
been adjusted.

• Update: Record Counts link

close

continue
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11 Record Counts 
Update/ complete open count 
sessions.  

Any cycle count that has been started will show within the table 
summary. 

• Click on RECORD COUNTS to continue an unfinished cycle count,

The Inventory Table opens in Cycle Count mode. 

• Complete the previously started Cycle Count

• When done select one of the following:
Process: Saves the current changes. 
Process and Mark Cycle Count Closed:  Saves the changes, Processes 
the changes to the inventory table then closes the cycle count session. 

Enter the Cycle count quantity for items using from a list, file, email, etc. into the system.  You may also use your 
phone to perform the cycle count by logging into the SSO from its browser. 

• Pause a Cycle Count to continue later:  Scroll to the bottom of the page and click on:

• PROCESS:  Your count has been saved for later.

• When completely through with cycle count.
PROCESS AND MARK CYCLE COUNT CLOSED:   Completes the Cycle Count session.  Inventory will be updated
with new counts upon CLOSED.

close

close

















Click on Product to SNAPSHOT VIEW the Item Record without having to open Edit

close
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Once Created the line item will be visible on the summary.
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